PCSTERMS

Approving Officd: Head of Organization who gpproves and authorizes payment of permanent change
of station moves.

Common Carrier: Private sector suppliers of air, rail or bus transportation.

Continental United States (CONUS): The 48 contiguous States and the Didtrict of Columbia.

Commuted Rate: The rate provided by GSA to the employee when the employee makes his’her own
arrangements for transporting household goods between points within the continental U.S.

Dependent/Immediate Family: Any of the following members of an employee’ s household at the time
he or she reports for duty at anew station or performstravel for the government: 1) spouse; 2)
children, under 21 and unmarried or incapable of salf-support; 3) dependent parents of either pouse;
and 4) dependent siblings, adopted children, grandchildren, legal minor wards and other persons under
the guardianship of either spouse. “Parents’ and “siblings’ include stepparents and step siblings.

En route Travel and Transportation of Employee and Immediate Family Allowance; An alowance for
travel (including per diem) and trangportation expenses of the transferred employee and immediate
family for en route travel between the old officia Station and the new officia station.

Enter on Duty Date (EOD): The date the employee physicaly reports for duty (actualy on asiteto
perform work).

Government Bill of Lading (GBL): Aninvoice that is sent to the selected moving company by
Department of Energy’ s trangportation specidist. Thisinvoice is used by the moving company to list
the employee' s household goods. The invoiceis caculated and submitted to DOE’ strave office to
audit and pay.

Government Contractor-issued Individually Billed Charge Card: A Government contractor-issued
charge card issued to authorized employeesto pay for officia travel and transportation expenses for
which the charge card contractor bills the employee.

Homesale Program / Home Marketing Incentive Payments. An incentive paid to an employee who
participates in an agency homesale program and meets other conditionsin FTR 302-14.5. The
employee s taxed on the amount of the incentive and will not recaive a Withholding Tax Allowance
(WTA) or Relocation Income Tax (RIT) Allowance.

Househunting (HH) Trip: An dlowance for travel (including per diem) and transportation expenses of
only the transferee and/or spouse for one round trip to the new officid station locdlity to find permanent
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residence quartersto rent or purchase.

Intergovernmental Personnel Act (IPA): An act to facilitate the temporary assgnment of personnel
between the Federd Government and States, local governments, indtitutions of higher education, Indian
triba governments, and other eigible organizations.

Locdity Rate: Rate prescribed by Genera Services Administration for a particular geographic area.

Miscellaneous Expense Allowance (MI): An alowance for defraying certain expenses associated with
discontinuing residence a one location and establishing aresidence a anew location. Costsinclude
disconnecting/connecting appliances and utilities; cutting, fitting rugs/draperies, forfeiture losses on
medical, dental, food locker contracts that are not transferable; automobile registration; and drivers
license.

Mobile Home Allowance: An alowance for movement of a mobile home for use as a primary
resi dence when movement is authorized instead of shipment and temporary storage of household
goods.

New Appointee: Any person newly gppointed to the Government service, including student trainees.

Non-temporary Storage: Storage of household goods while the employee is assigned to an isolated or
remote |location within or outside the CONUS to which the employee cannot transport household
goods. Property is stored either in available Government-owned storage space or suitable commercid
or privately owned space obtained by the Government.

Officd Sation: The location of an employee’ s permanent work assignment.

Per Diem Allowance: A daily payment for lodging, medls, and related incidental expenses used instead
of reimbursement for actua expenses.

Permanent Change of Station (PCS): The relocation of an employee to anew officid station or post of
duty for permanent duty.

Pogt of Duty: An officia station outside CONUS.
POV: Privaidy owned vehicle.

Property Management Services Allowance: An adlowance paid by the agency to the employee or
directly to arelocation company to manage the employee' s resdence as arenta property. The
employeeistaxed on the amount of expenses whether the agency paid directly to the employee or to
the relocation services company.




Red Edate Transactions and Unexpired L ease Expenses. Expenses borne by the employeein
connection with the sale of aresidence a the old duty station; the purchase of aresidence a a new duty

gation; and the settlement of an unexpired lease & the old duty station.

Reocation Income Tax (RIT) Allowance: A reimbursement calculated in Year 2 and paid to the
employee to cover the additiond tax liability (Federd, State and locdl taxes) as aresult of certain
moving expenses furnished in-kind or for which the Government provides rembursement or a
relocation dlowance to the transferred employee not covered by the Withholding Tax Allowance paid
inYear 1.

Relocation Services Allowance: Agency payments made to a private company under a contract with
an agency to assg atransferred employee in reocating to the new officid station. Amounts the agency
pays to arelocation services company on behdf of an employee may be taxable to the employee.

Service Agreement: An agreement which indicates the employee will remain in Government service for
12 months from the EOD.

Standard CONUS Rate: Rate prescribed by Genera Services Adminigtration for any location within
CONUS that is not included in one of the defined locdities or areas for which aspecific rate is
prescribed.

Temporary Change of Station (TCS): The relocation of an employee to anew officid station for a
temporary period (not less than 6 months, nor more than 30 months) while the employee is performing
along-term assgnment and subsequent return of the employee to the previous officid station upon
completion of that assgnment.

Temporary Duty (TDY) locetion: A place, away from an employee' s officid station, where the
employeeis authorized to travel.

Temporary Quarters (TQ) Subsistence Expenses. An dlowance to remburse an employee for
expenses such aslodging, meds and incidental expenses incurred by the employee and immediate
family during occupancy of temporary quarters. [(Not authorized for atransfer to aforeign area (See
Department of State regulations for foreign area temporary quarters subsi stence expense.)]

Temporary Storage: Storage of household goods at origin, destination, or en route in connection with
trangportation to, from, or between officia station or posts of duty or authorized points. Storageis
provided instead of furnished quarters or a quarter allowance and is alowed only when storage is
incident to trangportation of household goods at Government expense.

Trandferee: An employee trandferring from one officia gation to another within the same Government
agency or between two different Government agencies.
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Transportation of Household Goods Allowance: An alowance for trangportation (including temporary
storage) expenses for movement of household goods from the old officid station to the new officid
dation. Items such aslive animds, automobiles, perishable items and other items as set forth in FTR
302-1.4(j) are specificdly excluded from the definition of household goods.

Transportation of Privately Owned Vehicle (POV) Allowance: An alowance for transportation of a
motor vehicle not owned by the Government and used by the employee or immediate family to an
officid station within or outside the CONUS. The agency may aso pay for emergency storage of the
vehiclewhen it is transported at Government expense and when it is determined that the immediate
family and household goods should be evacuated.

Travel Authorization: Written gpprovad to travel on officia business.

Travel Management Center: A company under contract with an agency to arrange travel services for
Federd employees on officid travel, including tickets and transportation, and reservation of
accommodations.

Travel Voucher: A written clam for reimbursement of expensesincurred in the performance of officid
travel.

Withholding Tax Allowance (WTA): A reimbursement or payment calculated in Year 1 for moving
expenses made to the employee to cover the employee' s Federd tax withholding obligations each time
covered moving expense reimbursements are made that result in a Federd tax withholding obligation.

Year 1. The cdendar year in which reimbursement or payment for moving expenses is made to, or for
the employee.

Year 2. The cdendar year in which aclam for the RIT Allowanceis actuadly paid.



